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1. INTRODUCTION

The ERDF grant contract signed between the Managing Authority of the Programme and
the Lead Partner of the projects stipulates in point 2 of clause 9:

The Lead Partner and all other beneficiaries shall inform the Joint
Secretariat of the activities and public events (seminars, conferences,
workshops, etc.) taking place in the project for the purpose of
dissemination through the Programme website.

Any event that takes place within the framework of its projects should be

published: conferences, seminars, presentations, training actions, etc. that
may be of interest to the general public or to a specific target audience of the

activity.

In this respect, they will not be published:

e Internal partnership coordination meetings.

e Events specific to a project partner that are not part of the project.

e Events organised by third parties in which a project or project partner(s)
participates.

The Lead Partner of the project is responsible for the creation of the event,
irrespective of whether the activity is the responsibility of any other entity that is part of
the project partnership.

Information about the event will not be sent directly to the Joint Secretariat. The Lead
Partner will have to fill in a short form on the programme's website with the relevant
details of the activity. This form will not be published until validated by the Joint
Secretariat.

2. HOW TO CREATE AN EVENT

2.1.  Visit the Programme's website: www.interregmac.org

2.2. Inthe EVENTS section click on "Publish your event".
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05 JORNADAS EN MADEIRA: PUESTA EN

" MARCHA DE PROYECTOS APROBADOS
ENLA 1° CONVOCATORIA DEL
PROGRAMA DE COOPERACION
TERRITORIAL INTERREG MAC 2021-2027

07 JORNADAS EN AZORES: PUESTA EN

" MARCHA DEPROYECTOS APROBADOS
EN LA 1* CONVOCATORIA DEL
PROGRAMA DE COOPERACION
TERRITORIAL INTERREG MAC 2021-2027

2.3. If you are logging in for the
first time, please register
with a username (of your
choice), your e-mail address
and a password (of your

choice).

2.4. If you already have a
username and password, log

in.

Publica tu evento

Registro de usuario

MNombre de usuario
Correo electrénico

Contrasena

Iniciar sesién

Nombre de usuario o corren

Contrasefia

Iniciar sesion

:Olvidaste tu contrasefa?
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2.5.  Fill in the form.
e Name of the event

Include the project acronym at the beginning. This is what will be highlighted in
the calendar of events

Nombre del evento *

Proyecto ACRONIMO - Titulo del evento

e Date of the event:

Fecha y hora de inicio * Fecha y hora de fin *

06.11.2024 06.11.2024

D Eleventoestodoeldia  |Marcar para que desaparezcan las horas de inicio y fin

o Ocultar la hora de finalizacidn del calendario  harcar para que desaparezca la hora de fin

If the event is periodic and/or repeated more than once:

o Es un evento que se repite

Event Repeat Typa

2
m temm | Mermd | Aot | Perssaaieads ) Si el evento se repite, marcar la periodicidad y cudntas veces
se repite.

1 * Espacio entre repeticiones (Personalizada)
Posibilidad de personalizar la periodicidad del evento.

1 - Mumero de repeticiones

e Interreg MAC project data (Acronym and title):

Acrénimo del proyecto

Titulo del proyecto
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e Event details:

Detalles del evento
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Incluir toda la informaci6n relevante sobre el evento: contexto, piblico al que va dirigido, agenda, etc.

Lugar de celebracién

Incluir la direccién completa del lugar de realizacién del evento si es presencial o el enlace a |a conexién online

If you want to publish a document (agenda, brochure, poster, etc.) you should
include a link to the document(s) in this section.

e Contact details:

Entidad responsable

Persona de contacto

Email de contacto

Pagina web del proyecto o entidad

e Image of the event (optional):

Imagen del evento

Seleccionar imagen

Upload an image that will be visible when accessing the news item from the website.
Supported formats are: jpg, .png, .jpeg, .gif, .ico, .webp.

Example:
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05 JORNADAS EN MADEIRA: PUESTA EN MARCHA DE PROYECTOS APROBADOS EN LA 1° CONVOCATORIA
“* DELPROGRAMA DE COOPERACION TERRITORIAL INTERREG MAC 2021-2027

PUESTA EN MARCHA

DE PROYECTOS APROBADOS
EN LA 1° CONVOCATORIA
DEL PROGRAMA DE
COOPERACION TERRITORIAL
INTERREG MAC 2021-2027

%-’; MAC 2021-2027
Cooperacion Territorial ® 0o 0 00

= Detalles del evento
omadas de puesta en marcha para los sacos portugueses de Proyectos apobados en 13 1% convocatoria del programa Interreg MAC 2021-2027 se celebrard en Funchal {Madeira) e
mre y en Angra do He .

2.6.  Submit the event for validation before publication.

3. HOW TO PUBLISH THE CREATED EVENT

Once the event has been created, they should send an email to info@interregmac.org
to request the Joint Secretariat to publish the event.

The Joint Secretariat will validate and publish the event created, verifying that it
includes the minimum required information.

The Joint Secretariat reserves the right to request corrections, make changes or not to
publish the event, informing in any case the Lead Partner of the project.

The published events can be viewed in the calendar and in the event listing.
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